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Covid 19 Response Plan—Scoil Naomh Erc, Glenderry, Ballyheigue. 

 

School Opening Hours 

Junior and Senior Infants 9-1.40pm 

First to Sixth Classes 9-2.40pm 

 

Drop Off and Collection Times 

All gates will be fully open in morning and evening for entering and exiting school. 

Mr Pierce and a teacher(from rota) will be in yard to direct children to their classes. 

As children arrive they must perform hand sanitising on entering the school building. 

Mrs Doona class will follow white markings to their room. Ms Corridon’s and Ms Tynan’s 

classes will follow yellow markings and enter via front door. Mr Pierce’s, Mrs Griffins and 

Mrs Monahan’s classes will follow blue markings and enter via new door on West Wing. 

Ms O Hanlon’s class will follow blue markings to their classroom(prefab) over ramp. 

Teachers and SNAs will be in classroom to welcome pupils. 

 

 
Drop-off Plan 

Aiden Dineen Bus 8.30- 8.40am. 

Colm Mc Carthy Bus 8.40 - 8.50am. 

Kieran O Sullivan Bus 8.50- 9.00am 

Buses, CIE Bus 8.50 - 9.00 am. 

Parents to drop in alphabetical order. 

Surnames A—M to drop off 8.40 to 8.50 am. 

                N—Z to drop off 8.50 to 9.00 am. 

 

Collection Plan 

Junior and Senior Infants leave school as usual at 1.40pm. Class teacher will bring 
classes to the  gate. 

First to Sixth Class. 

Buses leave school at 2.30pm  

Parents who collect children will do so between 2.35 and 2.50pm. All parents are 
asked to practise social distancing. 

Junior Infants will go home at 12 o clock for first two weeks as has always been the 
case to allow our young and very important pupils time to settle into their new 
environment. 

 

 

 
 



Junior Infants 

 Tuesday 1st September,  School starts back on Tuesday, September 1st.  The normal start 

time is 9.00 am but for the first day only, Junior Infants will start at 10.00 am.  (Please be 

aware of this for any children travelling on the bus).  This way, the main traffic will have 

cleared and all the other classes will have entered the school already.  The yard will be free 

and I Mrs Doona will be at the front gate to welcome your child into the school and walk with 

them to the classroom. 

From Wednesday, September 2nd onwards, the start time will be 9.00 am.  Please see email 

from Principal re drop off times according to alphabetical order of surnames. 

  

For the first few weeks of school, Junior Infants will have a shorter day and finish at 12 o’ 

clock.  This will be the case from Tuesday, Sept. 1st – Friday, Sept. 11th.  Mrs Doona  will then 

see how the children are settling in and let you know when their full day begins.  Mrs Doona 

will walk the children out to the gate to meet you at 12 o’ clock.  
 

 

Breaktimes  September 2020 

Juniors to Second 

Sos  10.45 to 10.55 

Lon 12.25-12.55. 

 

2nd to Sixth 

Sos  11.05-11.15 

Lon  1.05-1.35 

 

Yard Supervision 

Junior Breaks 

 

1 teacher plus 2 SNAs during all breaks 

 

Senior breaks. 

 

1 teacher plus 3 SNAs during all breaks. 

Each class/bubble will have their own section of the yard and will be cut off from 
other bubbles. Teachers will show their bubbles where to play. 

 

Physical Distancing. 

Junior to Second Class 

It is recognised that younger children are unlikely to maintain physical distancing 
indoors so there is no requirement for children from Junior Infants to Second to 
maintain physical distancing within their bubble but all available space in their 
rooms will be used as schools are advised to  increase separation to the greatest 
degree possible.  

Third to Sixth 

Pupils from 3rd to 6th will be all seated 1metre apart back to back and 1.8 m side to 
side as per guidelines and will be advised to stay within their pods in classrooms. 

All pods within a  bubble can play together in the yard. 



 

Special Education 

Staff members particularly the  SET teams and SNAs can rotate between 
classes/areas but this will be limited as much as possible. When rotation occurs rules 
of sanitization and physical distancing will be observed. 

In Keeping with our Special Education Policy, Learning Support will be provided by a 
blended approach of in class and withdrawal.  

The tables and chairs in the SET rooms will be wiped clean in between different 
pupils  or small groups attending SET.  

 

Corridors. 

 

Briefly passing someone in the corridor is unlikely to contribute to the spread of 
Covid 19 if people do not have physical contact and avoid informal group discussions. 
We will observe our usual practise of keeping to the left when in corridors.  

Additional Measures to Limit Interactions 

 

Children will go straight to their classes from the yard and will not congregate in 
corridors. 

 

Doors and Windows. 

Where practical , the teachers or  SNAs will open and close doors before and after all 
breaks and if someone should knock on the doors. 

To ensure classrooms are well ventilated windows will be kept open as much as 
possible and during breaks. 

Windows should be open when children are singing or playing musical instruments. 

 

Toilets. 

Children in all classes ask for permission to go the toilet as per normal routine. One 
girl and one boy at a time. Children should not queue up for the toilet or to wash 
hands. Paper towel will be provided and hand driers will be in use main toilets. 
Teachers and SNAs in each class should use their bottle of disinfectant  and paper to 
clean the class and bathroom door handles a number of times during the day. 

 Adult Toilets. 

All Adults working on the Senior side will use the toilet on that side and the adults on 
the Junior side will use the toilet on that side. 

Frequency of Hand Hygiene. 

 

Pupils and Staff should perform hand Hygiene, 

1 On arrival at school. 

2 Before eating or drinking 

3 After using Toilet 

4 After playing outdoors 

5 When their hands are physically dirty 

6 W hen they cough or sneeze. 



7 When teachers/SNAs enter and leave the classroom 

8When pupils go from classroom to SET and vica versa. 

 

Lunches 

 

Parents will be asked to ensure their child’s lunch is in their bag prior to coming to 
school so as to avoid adults having to come to school during the day. If a lunch is 
forgotten, a parent will have to ring the school to let the school know it is being 
dropped. It will be left outside the front door and Noel will collect it and bring it to 
the classroom door. 

Children should not share their lunch or drinks with other pupils. 

Children will eat their lunches at their desk as per usual practise. 

 

Books, Copies, Pencils. 

Children should use their own books, copies and pencils etc and as far as possible 
should not share with other pupils. 

 

Coats. 

The children in the Junior Classes will hang their coats on the hooks as normal 
practise. Children in the Senior Classes will keep their coats on the back of their 
chairs. 

 

Uniforms/Tracksuits 

Parents are encouraged to wash their school uniforms/tracksuits as much as possible 
each week.  

As usual uniforms are worn Mondays. Wednesdays and Fridays and tracksuits are 
worn on Tuesdays and Thursdays. 

 

As a school we strongly advise that children should wear their school uniforms or 
tracksuits for school related activities only. Uniforms and tracksuits should be taken 
off straight after the child arrives home from school for the day. 

Office. 

Teachers, SNAs and pupils should not enter Noel’s office area. Noel can be spoken to 
through the Perspex screen. If a teacher sends work to the printer, Noel will hand it 
out. 

Children should not be sent on messages to the office. 

A box will be put in each classroom to collect any correspondence or items for the 
office. Noel will collect the box in the evening. 

 

Access to the School. 

 

Access to the school will be limited to necessary and essential purposes and prior 
approval must be sought from the school office. Anyone entering the building must 
perform hand hygiene and adhere to physical distancing of 2 metres. 

 

Contact Log. 



A detailed sign in/out log will be kept for all visitors. The contact log will be kept in 
Noel’s office and filled in by all entering the school. The school will also maintain a 
log of staff and pupils contacts for contact tracing purposes. 

 

ICT 

A timetable will be drawn up for the use of common ICT devices. Devices should be 
cleaned after use and before they are returned to office. 

 

Library Policy. 

Where practical pupils should have their own books. If a school library book is 
handed out to pupils, it should be held back for 3 or 4 days by the teacher after 
return date before another child can borrow it. 

 

Visiting Teachers/Coaches 

The possibility of facilitating coaches will be explored. 

 

Substitute teachers and SNAs 

 

A copy of the Covid 19 Response Plan will be handed to all substitutes. They will be 
required to fill out a Return to the Workplace Form before entering a classroom and 
asked if they have engaged in online Induction Training. 

 

Physical Education and PE  Equipment 

Physical Education will take place outside when the weather permits. Staff members 
and pupils may take additional breaks outside during the school day. All teachers will 
have a copy of the PE timetable so care can be taken that bubbles do not pass each 
other in the school  corridors. 

Sharing PE Equipment. 

Every effort will be made to minimise sharing equipment and it will be cleaned after 
use by different people and classes. 

 

Parent Teacher Meetings 

Parents teacher meetings usually take place in October/November each year. We are 
closely monitoring advice from DES. 

If a parent wishes to talk to a teacher, they should ring the office and the teacher 
will be informed and ring back and may arrange face to face if required. 

 

Staffroom 

All staff should maintain a distance of 2 metres when they are not engaged in 
teaching. Staff will bring their own cups, cutlery etc to the school and avoid sharing 
utensils. Each staff member is to clean the staffroom table/worktop after use with 
the cleaning products provided. 

Staff meeting will be held in small group or in a large ventilated space. 

 

 

 



Teaching and Learning 

There will be a big focus on settling back in. Teachers will provide opportunities for 
communication of needs, thoughts, emotions as well as pupils learning through 
various oral language activities. http:pdst.ie/node/5897 for examples of strategies. 

Curriculum Priorities 

All staff will follow all new curriculum guidelines on Return to School.  

Supporting Children who cannot attend School. 

Under the direction of the principal, the relevant support teacher should, 

Liaise with the relevant class teacher and Special Education teacher where relevant 
regarding curricular content and classwork. 

Access relevant learning resources including those produced by the class teacher as well 
as other externally produced  resources. 

Provide the pupil with an individualised support for his or her learning, this may include 
devising individualised support plan for the pupil in cooperation with the class teacher 
and where relevant , the SET. 

Support the development of the pupil’s digital competency where necessary. 

We use the digital platform, Edmodo at present and will try to ensure ongoing contact 
between the pupil and his/her class in  the school.  

 

Explicit provision will be made for contingency curriculum planning for a situation  in 
which there might be an unexpected period of school closure. 

The school has been using Edmodo but will review other educational platforms also. 

 

Supporting Children with SEN 

Ms O Brien and Ms O Connor will meet with pupils with SEN and communicate with 
home. 

5.1) Use of PPE in Schools  

PPE will not be required to be worn within schools according to current occupational and public 

health guidance. However, for a limited number of staff, PPE will need to be used occasionally or 

constantly due to the nature of certain work activities or work areas. This might include roles such 

as: 

 Assisting with intimate care needs 

 Where a suspected case of COVID-19 is identified while the school is in operation  

 Where staff are particularly vulnerable to infection but are not on the list of those 

categorised as people in very high risk groups, or may be living with those who are 

in the very high risk category.  

Appropriate PPE will be available for dealing with suspected COVID-19 cases, intimate care needs 

and for first aid. Where staff provide healthcare to children with medical needs in the school 

environment they should apply standard precautions as per usual practice. 

Masks 

Cloth face coverings are not suitable for children under the age of 13 and anyone who: 

 Has trouble breathing;  

 Is unconscious or incapacitated;  



 Is unable to remove it without help; 

 Has special needs to who may feel upset or very uncomfortable wearing the face 

covering. 

For staff, face coverings should not be required if physical distancing  of 2 metres is possible and 

practiced appropriately. Wearing a face covering will conceal facial expression and make 

communication difficult.  

The use of a visor as an alternative may be considered where there is a concern regarding prolonged 

close contact and exposure to fluid/respiratory droplets. Advice on how to properly use face 

coverings can be found here. 

Gloves 

The use of disposable gloves in the school by pupils or staff is not generally appropriate but may be 

necessary for intimate care settings. Routine use does not protect the wearer and may expose others 

to risk from contaminated gloves.  

Routine use of disposable gloves is not a substitute for hand hygiene.  

 

 

 

1) Hygiene and Cleaning in Schools  

The Department of Education has provided  additional funding to schools to support the 

enhanced cleaning required to minimise the risks of COVID-19. There are Sanitiser 

Dispensers throughout the school, at each entrance, in each classroom and SEN Room. 

Our  school setting will be cleaned thoroughly every evening. Additional cleaning will  be 

focused on frequently touched surfaces – door handles, hand rails, chairs/arm rests, sink 

and toilet facilities.  

All staff will have access to cleaning products and will be required to maintain cleanliness 

of their own work area. Under no circumstances should these cleaning materials be 

removed from the building.  

Staff should thoroughly clean and disinfect their work area before and after use each day.  

There will be regular collection of used waste disposal bags from offices and other areas 

within the school facility.  

. Staff must use and clean their own equipment and utensils (cup, cutlery, plate etc.) 

Cleaning/Disinfecting rooms where a pupil/staff member with suspected COVID-19 was present  

The room should be cleaned as soon as practicably possible. 

Once the room is vacated the room should not be reused until the room has been thoroughly 

cleaned and disinfected and all surfaces are dry. 

Disinfection only works on things that are clean. When disinfection is required it is always as 

well as cleaning.  

Person assigned to cleaning should avoid touching their face while they are cleaning and 

should wear household gloves and a plastic apron. 

https://www.gov.ie/en/publication/aac74c-guidance-on-safe-use-of-face-coverings/?referrer=http://www.gov.ie/facecoverings/
https://www.gov.ie/en/publication/aac74c-guidance-on-safe-use-of-face-coverings/?referrer=http://www.gov.ie/facecoverings/


Clean the environment and furniture using disposable cleaning cloths and a household 

detergent followed by disinfection with a chlorine based product (household bleach).  

Pay special attention to frequently touched surfaces, the back of chairs, couches, door handles 

and any surfaces that are visibly soiled with body fluids.  

Once the room has been cleaned and disinfected and all surfaces are dry, the room can be 

reused.  

If a pupil or staff diagnosed with COVID-19 spent time in a communal area like a  staffroom, 

play area or if they used the toilet or bathroom facilities, then the areas should be cleaned with 

household detergent followed by a disinfectant (as outlined in the HPSC interim health advice) 

as soon as is practically possible.  

 

2) Dealing with a Suspected Case of COVID-19  

Staff or pupils should not attend school if displaying any symptoms of COVID-19. The following 

outlines how a school should deal with a suspected case that may arise in a school setting. 

 

Our  designated isolation area is entered via the hall and is close to double doors for ease of 

collection. If a staff member/pupil displays symptoms of COVID-19 while at school the following 

are the procedures to be implemented: 

If the person with the suspected case is a pupil, the parents/guardians should be contacted 

immediately; 

The teacher/pupil will be isolated, given a mask and will be accompanied to the designated isolation 

area in the hall, keeping at least 2m away from the symptomatic person and also making sure that 

others maintain a distance of at least 2m from the symptomatic person at all times; 

Remember that the virus is spread by droplets and is not airborne so physical separation is enough 

to reduce the risk of spread to others even if they are in the same room; 

If it is not possible to maintain a distance of 2m, the staff member caring for the pupil should wear a 

face covering or mask.  

If the individual who is displaying symptoms can immediately be directed to go home/be brought 

home by parents who will call their doctor and continue self-isolation at home; 

 The individual should avoid touching people, surfaces and objects. Advice will be given to the 

person presenting with symptoms to cover their mouth and nose with the disposable tissue provided 

when they cough or sneeze and put the tissue in the waste bag provided; 

If the person is well enough to go home, arrange for them to be transported home by a family 

member, as soon as possible and advise them to inform their general practitioner by phone of their 

symptoms. Public transport of any kind should not be used; 

If they are too unwell to go home or advice is required, the school will contact  999 or 112 and 

inform them that the sick person is a Covid-19 suspect; 

An assessment of the incident will be carried out which will form part of determining follow-up 

actions and recovery; 

 The isolation Area and Work Area will be thoroughly cleaned as per guidelines. 

The HSE will inform any staff/parents who have come into close contact with a diagnosed case via 

the contact tracing process. The HSE will contact all relevant persons where a diagnosis of COVID-

19 is made. The instructions of the HSE will be followed and staff and pupil confidentiality is 

essential at all times.  

 

3) Staff Duties 

 

Staff have a statutory obligation to take reasonable care for their own health and safety and that of 

their colleagues and other parties. The cooperation and assistance of all staff is essential to reduce 

the risk of spread of COVID-19 and to protect health and safety as far as possible within the school. 

All staff have a key role to play. In this regard and in order to facilitate a safe return to work, these 

duties include, but are not limited to, the following:  



 

 Adhere to the School COVID-19 Response Plan and the control measures 

outlined. 

 Complete the RTW form before they return to work. 

 Must inform the principal if there are any other circumstances relating to COVID19, 

not included in the form, which may need to be disclosed to facilitate their safe 

return to the workplace.  

 Must complete COVID-19 Induction Training and any other training required prior to 

their return to school.  

 Must be aware of, and adhere to, good hygiene and respiratory etiquette practices. 

 Coordinate and work with their colleagues to ensure that physical distancing is 

maintained. 

 Make themselves aware of the symptoms of COVID-19 and monitor their own 

wellbeing. 

 Self-isolate at home and contact their GP promptly for further advice if they display 

any symptoms of COVID-19.  

 Not return to or attend school if they have symptoms of COVID-19 under any 

circumstances.  

 If they develop any symptoms of COVID-19 whilst within the school facility, they 

should adhere to the procedure outlined above. 

 Keep informed of the updated advice of the public health authorities and comply 

with same. 

 

4) COVID-19related Absence Management     
 

The management of a COVID-19 related absence will be managed in line with agreed procedures 

with the Department of Education.  Circular 10049/2020 

 

5) Employee Assistance and Wellbeing Programme 

 
The Department recognises the need for school staff wellbeing and collective self-care.  Support for 

school staff wellbeing will be provided by Department Support Services including the PDST and 

CSL, as well as by the HSE’s Health Promotion Team.  An Occupational Health Strategy is in 

place as a supportive resource for staff in schools. The aim of the Occupational Health Strategy is to 

promote the health and wellbeing of employees in the workplace, with a strong focus on prevention.  

The Occupational Health Strategy comprises the Employee Assistance Service and the 

Occupational Health Service. The Employee Assistance Service (EAS) is provided by 

Spectrum.Life under the logo of ‘Wellbeing Together: Folláinne Le Chéile’.  

 

Under the EAS, employees have a dedicated free-phone confidential helpline 1800 411 057 

available 24 hours a day, 365 days a year providing advice on a range of issues such as 

wellbeing, legal, financial, mediation, management support etc.  Where required, short-

term counselling is available to employees and their families (over the age of 18 years and 

living at home).  A bespoke wellbeing portal and app which offers access to podcasts and 

blogs on topics around wellbeing and mental health, family life, exercise and nutrition is 

also available.  In addition online cognitive behavioural therapy is provided.   As part of the 

services provided by Spectrum.Life a Mental Health Promotion Manager is available to 

develop and deliver evidence based mental health and wellbeing initiatives to reduce 

stigma and improve mental health literacy and to increase engagement with the service. 

They will also be providing a series of webinars and presentations to promote staff 

wellbeing in schools as schools reopen and during the upcoming school year.   

 

https://www.education.ie/en/Education-Staff/Information/Occupational-Health-Strategy/


Teacher or SNA Absence and Substitution 

In the event of a teacher absence and when a substitute is not available while parents are free to 

send their child to school, parents may think it wiser to keep their child at home rather than 

have their child sent to another pod in another classroom. Parents will be informed if this 

situation arises. 

 

 

Lead Worker Representative (LWR) and Deputy Lead Worker 

Representative(DLWR) 

Mr Pierce is the LWR and Noel Casey is DLWR. If a staff member has any concerns or 

observations in relation to Covid 19 response Plan, control measures or the adherence to 

such measures by staff, pupils or others, he/she should contact the lead worker 

representative and if that is absent contact the deputy lead worker representative who will 

engage with the Board of Management. 

 

 

 

Signed_________________                                    Date_____________ 

Chairperson of BOM.                           

 

 

 

Please see https:www.gov.ie/en/publications/a04fc-advice-for-students-and-

their-families/#how-to-prepare-your-child-for-returning-to-school-

during-covid-19 for further information. 


